


Agenda 

0 Why is this information important to 
add to ChildWare? 

0 Timeline for Documentation  

0 Health Assessments including 
immunizations 

0 Dental and Vision Screening 

0  Health Assessment Reports 



Why is this information 
important to add in 

ChildWare? 
0 ChildWare is your data-management system that 

provides an environment for you to store information 
related to your agency, site, staff, and children. 

0 ChildWare is the perfect place to organize all your 
children’s records 

0 As a PHLpreK provider you are required by your 
contract to have pertinent information available for 
audit in your child’s record. 



Timeline for 
Documentation 

All documentation to support this must be in a child’s file 
within 60 days from the child’s first day in the program 

 

General 
Assessment 

• General Health Assessment – must 
have been completed within the 
past year.  Include a note to indicate 
that an Immunization record is also 
present 

Vision and 
Dental 

Screening 

• Vision Screening and Dental  
Screening - must have been 
completed within the past year 



Getting Started…. 

0 Login to ChildWare at 
www.childware.org 

 

 

 

0 Login to ChildWare with 
your User Name and 
Password 

http://www.childware.org/


Access a Child’s Account 

0 Data concerning physicals, 
immunizations, or vision and 
dental screening can be 
viewed and added to each 
child’s record 

0 Once logged in, click on the 
Child/Family menu, scroll 
down to Child Data, which 
opens a list of children 
actively enrolled in your 
center 

0  Click on the word SELECT 
prior to the child’s name to 
open up the child’s record 



Child’s Record 

Once the child’s record opens 
you will notice a series of tabs 

 

0 Click on the HEALTH tab to 
access Assessments and 
Screenings 

0 Due to the complexity of 
inputting vaccine 
information, the vaccines tab 
WILL NOT be used for 
PHLpreK reporting purposes. 

0 Instead it will be a simple 
note added to an 
assessment/screening entry 





Health Tab 

The Health tab stores information for health and 
insurance providers, allergies, nutrition details, 
assessments and screening, special needs, and 

vaccines 



Health Assessments 
& Screenings 

What is the difference 
between an assessment and 
a screening? 

0 Assessments are 
generally performed by 
professionals (doctor, 
dentist, optometrist) 

0 Screenings information 
can be obtained by surveys 
filled out by parents or 
staff member 

View or Search By: 
0 All Assessments/Screenings 

0 Current Assessments/Screenings 

0 Pick and Assessment Type 



Adding Assessments 

Click on Add Assessment 
or Screening for EVERY 

incident 

NEVER delete or write-
over a current entry 

 

Whenever you add or 
update a record click OK 
to SAVE the information 

(PIR) next to an item in 
ChildWare is a visual; 
reminder that this is 
information REQUIRED 
by Head Start Programs 



Adding a New Assessment  
or Screening 

CHANGE the DATE! 
0 ChildWare defaults to 

today’s date. Most data 
from assessments and 
screenings are entered 
after the date they were 
performed 



Types of Health Assessments 
and Screenings 

Some Assessments: 

0 General Health Assessment (use this 
for physicals and immunizations) 

0 Dental Assessments  

0 BMI Assessment 

0 Hearing Assessment 

0 Blood Lead Assessment 

0 Hemoglobin Assessment  

0 Mental Health Assessment                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        
 
 Screenings:. 

0 General Health Screening 

0 Vision Assessments or Screenings 

0 Dental Screenings  

0 Mental Health Screening    



Add General Health 
Assessment 



Vision Screening 

Have questions about filling this out properly?  
Call your PHLpreK  Contract Specialist for assistance. 



Dental Screening 



Where to Find Vision 
Screening Information 

0 Some screening information can be found on the DHS 
Health Assessment form: 

 

 

Please contact your PHLpreK Contract Specialist if you have any 
questions concerning where to locate screening data or how to facilitate 
screening services for your center 



Viewing Health, Vision, 
Dental Entries 

The Assessments & Screening tab will list the information you enter in 
ChildWare.  





Accessing Reports 

1. Login to ChildWare 

2. Click on Reports/Docs 
in the Menu bar 

3. Scroll Down to Reports 

4. Choose Child/Family 
Reports 



Reports 

The Health Assessment 
Status Report will show 
a record  of health 
assessments. You can 
view by site(s) or by 
child 



Report Parameters 

0 Check Report Name 
0 Read Description 
0 Choose report format (PDF, 

Excel, Report Viewer)-suggest 
Report Viewer because it allows 
you manipulate the data very 
easily. 

0 Filters:  
0 Choose Site(s) 
0 Choose Classroom 
0 Assessment Status (leave 

blank if you want to see ALL 
statuses) 

0 Child 
Status Types: 
0 No Health Assessment 
0 Expired 
0 Due next Month 
0 Up to Date 
 

PREVIEW REPORT 



Health Assessment Report 

Health Assessment 
Reports show the 
following: 
1. List of children who 

have NO Health 
Assessment on file 

2. List of children who are 
DUE for a Health 
Assessment (60 days 
of enrollment) 

3. List of children whose 
Health Assessment is 
Expired 

4. List of children whose 
Health Assessment is 
Up-to-Date 



View ALL Assessments and Screenings  
with Data Export to Excel  

Do you want to see all 
assessment and screening 

data in an excel spreadsheet? 
 
1. Login to ChildWare 
2. Click on Reports/Docs 
3. Scroll down and click on 

Data Export to Excel 
4. Choose 

Assessment/Screening 
Export under Data 
Exports heading 

5. Change dates 
6. Click Preview Report 



Excel Assessment/Screening 
Report 

1. Click on Open with Microsoft 
Excel 

2. Click OK 
3. Click Enable Editing 
4. Customize headings 
5. Save As 
6. Give the file a name 
7. Save as an Excel Worksheet 



Sample Report 



Have a Great Week! 


