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Events /Case Notes 

CCIS Subsidy Verification 

Step-by-step video within Childware 

showing you how to access the 

information needed and the 

associated report that you can run. 

Agenda 



Q: Why is this training important? Why do you need to perform all this 

data entry in ChildWare? 

A: ChildWare (CW) is the primary data system for the PHLpreK 

Program. It allows for reporting to key stakeholders (Mayor’s Office, 

City Council, citizens of Philadelphia) 

                Summary data of children impacted  

   Summary data of participating Providers  

   Impact of the program for the City of Philadelphia 

Data entry in ChildWare is required as part of your Provider Agreement 

 



This data also helps you, the provider, enhance your 
knowledge of the program and the impact this has on 

the children attending your agency. 

 

There are multiple report options in ChildWare 
where you can show how many children you have  

helped with K transition, with enrolling in CCIS, and 
referrals to Elwyn, just to name a few.  

 

Additional Benefits of Adding Data into ChildWare 



Child Data 

The best way to search for a 
child is by using the “View 

or Search by” and selecting 
All Children. 

When you choose the “all 
children” selection , you 
will see a list of students 

that have different statuses. 
You will see students who 

are enrolled, pending, 
future enrollment or 

waitlist, and discharged. 



Select the child that you want to enter data regarding 

subsidies, assessments, screenings, and transitions. 

Select Child 



 All assessments, screenings, subsidies, and transitions (plus much 

more) can be found on the Events and Case Note Tab, which is 

one of the choice of tabs available when you “Select” a child. 

 

Child Tabs 



Deadlines: Refer to your PHLpreK newsletter for due date information 
 



Events and Case Notes 

Once you have selected a child, click on the Events & Case Notes Tab to 
see a list of previously entered events/case notes or to add a new 
event/case note. 



Add Event/Case Note 

After you select the Events and Case Notes tab, you will 

have the option to filter the existing Events and Case Notes 

by Type, Date Range, or Text. 

In addition, you will also have the option to  

“Add New Events and Case Notes” 



When you choose to ADD a 

new event or case note, a drop-

down appears with multiple 

selections. 

Scroll down the list to see the 

item you want to enter. 

 

Type of  Events/Case Notes 



Children already receiving CCIS for a full day at your agency  – would need to have their  service profile updated , if 

they are part of the PHLpreK program. Keeping the most updated service profiles in ChildWare related to subsidy 

reimbursements helps insures accuracy. 

 

How to fill out the Subsidy Application form: 

Sent date – put the date the completed CCIS subsidy verification paperwork was sent to CCIS by your agency/site. 

Delivery Method – how did you send the CCIS Subsidy verification paperwork? 

Received Date – when were you notified that the CCIS subsidy was  approved or denied? 

Status – Approved or Denied 

Deadline: Refer to your PHLpreK newsletter for due date information 

 

CCIS Subsidy Application/Verification 
 

 
 
Subsidy 
verification 
is due every  
6 months.  
 
 
 





ChildWare has a variety of reports that will help you manage and organize 
information at your agency.  

Reports are grouped into specific areas to help you easily navigate the menu. 

List of Reports: 
 Attendance/Meal Reports 
 Child/Family Reports 
 Financial Reports 
 STARS Reports 
 System Reports 
 
In order to print reports you must have Microsoft Excel (version 2003 or later)  
 

Reports in ChildWare 



 Event/Case Note by Type – 
allows you to view all the data 
entered on a particular type of 
event/case note (i.e. child 
assessments) for all the children 

 Event/Case Note by Child –
allows you to run a report by 
child showing all the notes for 
each child or for a particular 
child (or children) 

 Developmental Screening 
Events – which is just on the 
developmental screenings note, 
but has more detail 

 ** Subsidy Application 
Tracking – which is just on 
subsidy note, but has more 
detail on that item 

 

Specific Reports for Events/Case Notes 



The Subsidy 
Application 
Tracking Report 
shows you a list 
of children and 
the status of 
their CCIS 
subsidy, 
according to the 
data you have 
imputed in 
ChildWare. 

Subsidy Tracking Report 



A child may have one or many entries on this report, especially if a child has 
been with the agency for awhile, since CCIS requires verification every 6 
months,  



Recap: 
 
Keeping current with each PHLpreK child’s CCIS Subsidy, Child 
Assessments, Developmental Screenings, and Kindergarten 
Transition on each child’s record will insure that your agency is 
compliant with the contract you signed with PHLpreK.  



Have a great week! 


